
 

 

 

 

TOWN OF PURCELLVILLE, VIRGINIA 

PULLEN HOUSE – SALE OF REAL ESTATE 

301 S. 20th STREET, PURCELLVILLE, VA 

IFB# TC-2021-03 

 

 

ISSUE DATE: August 16, 2021 

 

SITE VISITS August 23, 2021 at 9:00 AM 

 September 6, 2021 at 9:00 AM 

 

DEADLINE FOR QUESTIONS: September 6, 2021 at 5:00 PM 

 

DUE DATE September 13, 2021 at 10:00 AM 

 

ADDRESS Town of Purcellville 

                                                               Attn: Finance Department, Procurement Officer 

                                                               221 S. Nursery Ave. 

                                                               Purcellville, VA 20132 

 

CONTACT INFORMATION Kathy Elgin, CPPO, CPPB 

 Procurement Officer 

kelgin@purcellvilleva.gov 

 

 

 

 

 

 

 

 

 

 

 

 

 

ADDENDA DISCLAIMER: Please note that any addenda issued for this solicitation will be posted 

to the Town of Purcellville’s Bid Board. To register for notice of solicitation’s and addenda, go to 

http://www.purcellvilleva.com/bids.aspx.  It is the Offeror’s responsibility to be advised of any and 

all addenda issued for this solicitation. 
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SECTION 1 

 

1. SUMMARY INFORMATION AND SUBMISSION OF BIDS 

 

1.1 Objective - The Town of Purcellville (the “Town”) currently owns the Property located at 301 

S. 20th Street, Purcellville, VA 20135, Tax Map #35A1-2-1, parcels 11 and 11A(“Property”).  

The Property is no longer needed by the Town and is being made available for public sale 

("Potential Purchaser(s)") for purchase. The Town desires to sell to the highest and best offer; 

however, at the discretion of the Purcellville Town Council, the Property will be sold to the 

Potential Purchaser who submits the offer that is deemed by the Town Council to be in the 

best interest of the Town. The Town reserves the right to reject any and all bids.   

 

1.2 Property Description - The "Property" is located on 301 S. 20th Street, as shown in Attachment 

1, and described as follows: 

 

Property Description:  Pullen House 

 

 Instrument #201101110002794 (2)   in the land records of Loudoun County, VA 

 PIN 488278340 & PIN 488278250 

 Area: 1,610 square feet 

 Condition: Poor 

 Zoning: R-3 

 Miscellaneous:  The Town is in the process of consolidating the two existing 

lots into a single lot; the lot consolidation will be completed and recorded 

prior to the IFB due date.  See attached consolidated lot description and plat 

(Attachment 2).  

 Photos showing the outside of the property are in Attachment 3.  

 Lead and Asbestos Sampling Test Report is included in Attachment 4. 

 

1.3 Questions and Communications - Questions and comments must be submitted to the Contact 

person identified on the cover page of this solicitation.  Questions and/or comments that are 

submitted after the Deadline for Questions set forth on the cover page will not be answered.  

The Town will respond to all timely questions and comments in the form of a written 

Addendum that will be posted on the Town’s website.  Subscribers to the Bid Board will 

receive notification of the Addendum, but it is the Bidder’s responsibility to check the bid 

board website for addenda.  

 

1.4 Site Visit - Interested parties are encouraged to inspect the Property prior to submitting an 

offer. A representative from the Town will be on site at 9:00 AM on August 23 and September 

6, 2021 to show Potential Purchasers the property.  Please contact Kathy Elgin at 

kelgin@purcellvilleva.gov if you are planning to attend. 

 

1.5  Instructions for Submitting Offer - The deadline for submitting an offer is September 13th, 

2021 at 10:00 a.m. ("Submission Deadline").  Offers must be received by the submission 

deadline date and time.  All offers must be clearly marked on the outside of the envelope: 
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Attention: Procurement Officer, Purcellville Department of Finance 

Title:  Pullen House – Sale of Real Estate 

Reference:  IFB# TC-2021-03 

 

Offers shall be mailed or hand delivered to:   

 

Attention: Procurement Officer, Purcellville Department of Finance 

Title:  Pullen House – Sale of Real Estate 

Reference:  IFB# TC-2021-03 

221 S. Nursery Avenue 

Purcellville, VA  20132 

 

Offers must be received by the Town prior to the Submission Deadline. All offers 

arriving after the Submission Deadline, for any reason, will not be considered. The offer 

must include the following: 

 

1) Offer Submission Form (Attachment 4). The Offer Submission Form must be 

completed and signed by the bidder and commits the bidder to buying the 

Property for the offer price on the terms and conditions contained herein as well 

as any addenda to this solicitation, if the bidder's offer is accepted by the Town. 

 

2) Deposit. Offers must be accompanied by a deposit of 5% of the total dollar 

amount of the offer (the "Deposit"). The deposit must be in the form of a 

cashier’s check or certified check payable to the Town of Purcellville, VA. The 

deposit of the unsuccessful bidders will be returned within 30 days after the 

Submission Deadline. 

 

3) Grantee Information. Offers must include Grantee information for Deed 

preparation, including the name and address of the person(s) or entity that will 

take title to the Property. 

 

1.5 1.6 Addenda – The Town reserves the right to amend this solicitation at any time prior to the        

Submission Deadline. If it becomes necessary to revise any part of this package, notice of the 

revision will be posted to the Town’s Bid Board.  Subscribers to the Bid Board will receive 

notification of the Addendum, but it is the Bidder’s responsibility to check the bid board 

website for addenda.  If, in the opinion of the Town, the Submission Deadline does not provide 

sufficient time for consideration of any Addendum, then such deadline may be extended at 

the discretion of Town. 

 

1.7  Award - The successful Offeror ("Purchaser") will be notified by letter that their offer has 

been accepted (the “Notice of Award”). The Notice of Award shall include a copy of the Offer 

Submission Form countersigned by the Town and a copy of Deed of Conveyance for review 

(unexecuted). 

 

All sales are subject to the Purcellville Town Council’s approval.  The Purcellville Town 

Council reserves the right to act in the best interest of the Town under the terms and 
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conditions of this invitation.  The Town Council reserves the right to reject any and all offers, 

if by doing so, it is deemed to be in the best interest of the Town. 

 

The Property is offered for sale “as is.” Therefore, no request for adjustment in purchase 

price or for rescission of the sale will be considered once an offer has been accepted. 

 

1.8 Final Payment for Purchase of Property - The Purchaser agrees to pay his/her full offer price for 

the Property. The Purchaser shall provide a cashier’s check or certified check for the full offer 

amount (the “Final Payment”) payable to the Town of Purcellville, VA within 30 days of receipt 

of the Notice of Award. 

 

1.9  Settlement/Recordation of Deed - Within 10 days of receipt and deposit of the Final Payment, 

the Town shall record the deed of conveyance, and provide receipt of final recordation along with 

a copy of the Town’s executed deed. The final recorded document will be returned to the 

Purchaser by Loudoun County upon processing.   

 

In addition to the purchase price, Purchaser is responsible for all costs associated with the 

conveyance, including, without limitation, all costs related to Purchaser's due diligence, costs 

associated with drafting and recording the deed, all taxes, transfer fees, recording fees, 

commissions owed to real estate agents engaged by Purchaser, attorneys’ fees incurred by 

Purchaser, any costs associated with title insurance obtained by Purchaser, and other charges 

associated with transferring ownership of the Property. The Purchaser shall not be 

responsible for the costs incurred by the Town in preparing this solicitation and reviewing 

offers. 

 

Fees paid to Loudoun County Circuit Court at the time of recordation will be deducted from 

the Purchaser’s initial deposit.  A list of recordation fees can be found at the Loudoun County 

Circuit Court website. 

 

The remainder of the deposit balance, if any, will be returned to the Purchaser within 10 days 

after recordation is complete. 

 

1.10 Forfeiture of Deposit - In the event the Purchaser fails to make the Final Payment as required 

in Section 1.9, he/she shall forfeit the right to purchase the Property and the Town shall retain 

the Deposit as liquidated damages. 

In this case, the Town reserves the option to negotiate with the second high bidder for the 

sale of the property.  
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Attachment 1 

Property Location Map 
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Attachment 2  

Property Description and Plat 

DESCRIPTION OF THE PROPERTY 

OF 

THE TOWN OF PURCELLVILLE CONSOLIDATED TAX 

MAP 35A1-2-1 PARCELS 11 AND 11A 

LOUDOUN COUNTY, VIRGINIA 

 

Beginning at the southernmost corner of the tract herein described said point being on the westerly 

right-of-way line of South 20th Street and a corner to the Town of Purcellville's other land. 
 

Thence departing said westerly right-of-way line of South 20th Street and running with said 

Town of Purcellville's other land N 81°-30'-13'W, 193.89 feet to a point and N05°-04'-38"E, 80.91 feet to 

a point said point being a corner to R M Krausman, TR. 
 

Thence departing said Town of Purcellville's other land and running with said R M Krausman, 

TR N04°-34'-00"E, 30.07 feet to a point and S81°-12'-58"E,  191.94 feet to a point said point being on 

the aforementioned easterly right-of-way line of South 20th Street. 

 

Thence departing said R M Krausman, TR and running with said westerly right of-way line of 

South 20th Street the following course's and distance; 

 

10.07 feet along the arc of a curve to the right said curve having a radius of 787.22 feet, a 

central angle 
of 00°-43'-59" and a chord which bears S02°-24'-19"W, 

10.07 feet to a point, 
 

S87°-14'-48"E, 3.00 feet to a point 
 

58.57 feet along the arc of a curve to the right said curve having a 

radius of 790.22 feet, a central angle of 04°-14'-48" a chord which 

bears S04°-52'-36"W, 

58.56 feet to a point, 

507°-00'-00'W' 41.66 feet to the point of beginning and containing 21,492 square 

feet of land more or less. 
 

This description has been prepared without the benefit of a title report therefore this description 

may not indicate all encumbrances to the property. 
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Attachment 3 

Property Photographs
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Attachment 4 

Lead and Asbestos Sampling Results 
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Attachment 5 

OFFER SUBMISSION FORM 

 

NAME:    

 

ADDRESS:   

    
 

CONTACT PERSON:    TELEPHONE:   

 

E-MAIL:         

 

Indicate Offer Price For Property: 

 

PROPERTY DESCRIPTION OFFER PRICE 

Pullen House 

Address: 

Map ID#: 034-4-((1))-0061 

 

 

$   

 

TERMS: Cashier’s check or certified check made payable to the Town of Purcellville, VA only. 

 

Deposit. This form must be accompanied by a deposit of 5% of the total dollar amount of the offer. The deposit 

must be in the form of a cashier’s check or certified check payable to the Town of Purcellville, VA. The deposit 

of the unsuccessful bidders will be returned within 30 days after the submission deadline.  A portion of the 

successful offeror’s deposit will be used to cover deed preparation and recordation fees. 

 

Grantee.  Printed Name or Names to Appear on Deed:    

 
 

By my signature, I certify that if my offer is accepted, I agree to be fully bound by the terms and conditions 

of this solicitation, as well as any addenda thereto. 

 

Owner Signature:    Date:       

 

ACCEPTED: 

 

Town of Purcellville, VA 

 

By:       

David A. Mekarski, AICP 

 Town Manager 
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ADDENDUM NO. 1 
TOWN OF PURCELLVILLE, VA 

PULLEN HOUSE – SALE OF REAL ESTATE 
301 S. 20th STREET, PURCELLVILLE, VA 

IFB#TC-2021-03 
 

August 26, 2021 
 

This Addendum No. 1 is hereby made a part of the Contract Documents on which the Contract 
will be based, and is issued to modify, explain and/or correct the original Contract Documents.   
This addendum supersedes all previous documents pertaining to the Pullen House – Sale of Real 
Estate.   All bids shall incorporate the following changes: 
 
 
CHANGES TO THE CONTRACT DOCUMENTS: 
 

1. Section 1.4 Site Visit – Revised date for the second site visit.  Revision to this section as 
follows: 

 
Interested parties are encouraged to inspect the Property prior to submitting an offer. A 
representative from the Town will be on site at 9:00 AM on August 23 and September 7, 
2021 to show Potential Purchasers the property.  Please contact Kathy Elgin at 
kelgin@purcellvilleva.gov if you are planning to attend. 

 
  

2. Section 1.5 Instructions for submitting offer. Revised deadline for submitting an offer as 
follows:  The deadline for submitting an offer is September 20th, 2021 at 10:00 a.m. 
("Submission Deadline").  The remainder of Section 1.5 does not change.   
 

3. Responses to questions received during the Site Visit held August 23rd, 2021 are included 
in Attachment A of this Addendum No. 1. 
 

  



 
ATTACHMENT A 

 
RESPONSES TO QUESTIONS RECEIVED DURING THE SITE VISIT ON AUGUST 23, 2021 

 
 

1. QUESTION:  Are there any historically significant structures on the property?   
 
ANSWER: The DHR Reconnaissance Level Survey is included as Attachment B.  
 
 

2. QUESTION:  Can the buildings be demolished?   
 

ANSWER: Town Staff will present a demolition permit to the Town Council at their 
meeting on September 14th.  With the Town Council approval, the permit 
for demolition will run with the land.   

 
3. QUESTION: What is the current zoning of the property?    

 
ANSWER: The current zoning is R-3, Duplex residential district.  The property owner 

would need to develop plans for review by the Town Staff showing that all 
applicable requirements are met.   

 
 

4. QUESTION: Can there be two duplexes on the property? 
 
ANSWER: The current zoning is R-3, Duplex residential district.  The property owner 

would need to develop plans for review by the Town Staff showing that all 
applicable requirements are met.   
 

5. QUESTION: What is the water and sewer service?  Well and septic or public (Town) 
water and sewer service?  
 
ANSWER: The property is currently served by public water and sewer service (5/8 –

inch meter).  The condition of the sewer lateral is unknown.  Town Staff 
will provide additional information in a subsequent addenda, after the 
lateral has been inspected.   

 
 

6. QUESTION: Can the trees be removed?   
 
ANSWER: The Town will require the large Oak Tree to be preserved.  Development 

of the lot would require an arborist report and recommendations to be 
followed during construction.  If the preservation of the tree will restrict the 
building envelope, Staff would support a variance to allow smaller 
setbacks to reserve the area necessary for preservation of the oak tree. 
 
 



7. QUESTION: Will all of the loose items in the house and garage be removed prior to the 
sale closing?     
 
ANSWER: Yes, all items will be removed.  
 
 

8. QUESTION: Will the zoning allow commercial development?     
 
ANSWER: Please refer to the Town’s Zoning Ordinance, which is on the Town’s 

website, for permitted uses in R-3 zones.  Article 4 shows uses permitted, 
as well as those uses that may be allowed with approval of a special 
exception or special use permit.   

 
 

END OF QUESTIONS AND ANSWERS 
 
  



ATTACHMENT B  
DHR RECONNAISSANCE LEVEL SURVEY 

 

 



 
 
 
 
 
 

END OF ADDENDUM NO. 2 
 

 
 
 
 
 



ADDENDUM NO. 2 
TOWN OF PURCELLVILLE, VA 

PULLEN HOUSE – SALE OF REAL ESTATE 
301 S. 20th STREET, PURCELLVILLE, VA 

IFB#TC-2021-03 
 

September 15, 2021 
 

This Addendum No. 2 is hereby made a part of the Contract Documents on which the Contract 
will be based, and is issued to modify, explain and/or correct the original Contract Documents.   
This addendum supersedes all previous documents pertaining to the Pullen House – Sale of Real 
Estate.   All bids shall incorporate the following changes: 
 
 
CHANGES TO THE CONTRACT DOCUMENTS: 
  

1. Section 1.5 Instructions for submitting offer. The deadline for submitting an offer remains  
September 20th, 2021 at 10:00 a.m. ("Submission Deadline").  At that time, Bids will be 
publicly opened and read aloud via GoToMeeting.  Meeting information is below: 
 
Pullen House Bid Opening  
Mon, Sep 20, 2021 10:00 AM - 10:30 AM (EDT)  
 
Please join my meeting from your computer, tablet or smartphone.  
https://global.gotomeeting.com/join/860832965  
 
You can also dial in using your phone.  
United States: +1 (312) 757-3121  
 
Access Code: 860-832-965  
 
New to GoToMeeting? Get the app now and be ready when your first meeting starts: 
https://global.gotomeeting.com/install/860832965 The remainder of Section 1.5 does not 
change.   
 

2. Addendum No. 1 noted that certain questions regarding the property would be posed to 
the Town Council at their September 14, 2021, meeting.  The following are the results of 
the Town Council discussion: 

a. The large tree in the south east corner of the property should be preserved.  The 
successful bidder will need to hire a certified professional arborist to provide a 
report stating how to preserve the tree.  That report will be submitted to the Town 
for review, along with any development plans for the lot.  The plan, if approved, will 
need to be followed for any development.  

b. Demolition of the structures will need to follow the ordinances and processes that 
are in place at the time of the application for demolition.    

c. As a condition of the approval of any development of the property, the successful 
bidder will be required to remove lead and asbestos in accordance with best 
practices, applicable laws and regulations for the removal and disposal of lead and 
asbestos materials.   
 

END OF ADDENDUM #2 

https://global.gotomeeting.com/join/860832965
tel:+13127573121,,860832965
https://global.gotomeeting.com/install/860832965


TOWN OF PURCELLVILLE

BID OPENING *AS-READ*

PULLEN HOUSE SALE OF REAL ESTATE

IFB #TC-2021-03

MONDAY, SEPTEMBER 20, 2021  10:00 AM

BIDDER NAME  BID AMOUNT  DEPOSIT? 

BIDS OPENED BY:

BIDS READ BY:

BIDS RECORDED BY:

*PLEASE NOTE: THIS IS FOR INFORMATIONAL PURPOSES ONLY TO SHOW THE RESULTS OF THE PUBLIC BID OPENING.  THIS DOES NOT CONSTITUTE OR GUARANTEE 

PROJECT AWARD.  ALL BIDS ARE THOUROUGHLY REVIEWED FOR COMPLETENESS AND RESPONSIVENESS FOLLOWING THE BID OPENING.*
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